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1. O6mue MoI0KEHNH
1.1. Hacrosmmmit Tlopsmox — ydera  MHKDONOBpEX/IEHHH  (MHKpOTpaBM)  pabOTHHKOB
MYHHI[UTIATEHOTO  JONIKOJEHOrO — 00pasoBaTeNbHOTO — yupexkienus —«Jlerckuit  cam N2l
n.r.7.B.Cunsauxa» o6uiepa3BHBAIOMIEr0 BHAA C IPHOPHTETHEIM OCYINECTBICHHEM JesSTeNbHOCTH
00 XYA0KECTBCHHO-ICTETHIECKOMY PasBHUTHIO BocnuTaHHHKOB (manee — Ilopamox) ompenenier
HpOLEAYPY y9eTa M PACCMOTPEHHE OOCTOATENHCTB H IPHYMH, NPHBEMIIAX K BOSHUKHOBEHMIO
MHKPOTIOBPEKICHUH (MHUKPOTpaBM) DabOTHHKOB C IEJIbI0 COBEPIICHCTBOBAHHUSA BHYTPEHHHUX
TIPOLECCOB YIPABIEHHUS OXPaHOH TpyJa B MYHHIMIIAJEHOM JIOIIKOILHOM 00pa3oBaTelbHOM
yapexnennn «Jletckumit cag Ne22 m.r.1.B.Cunsguuxa» 00mepasBUBAIOIIErO BH/A C IIPHOPHTETHBIM
OCYINECTBJIEHHEM JIESTEILHOCTH IO XYA0XKECTBEHHO-ICTETHYECKOMY DPAa3sBUTHIO BOCTIHTAHHHKOB
(mamee opranm3anys) U IpeaynpexaeHHs IPOH3BOICTBEHHOTO TPABMATH3MA.
1.2. YueT MEKpOIOBpexXAeHHH (MUKPOTpaBM) pabOTHUKOB OCYIIECTRISIETCS MOCPEACTBOM cOopa U
perucrpanuy MHQOPMALMHA O MUKPOIOBPESKACHHAX (MHUKPOTPaBMAax), HCXOId H3 CIEHH()HKH
JIEATENHLHOCTH OPTaHU3AINHY, JOCTIDKEHUI COBPEMEHHOM HAYKM U HAWIy9HINX IPAKTHK.
1.3. Vder MHKpPONOBpPEXICHHH (MHKPOTPaBM) pabOTHHKOB H PACCMOTPEHHS OOCTOATENBLCTB U
IpPHYHH, PUBEIMIAX K BO3HHKHOBEHHIO, OCYIIECTBIIETCS PaOOTHHKOM, HAZHAYCHHEIM IIPUKA30M
DYKOBOJMTENsI OpPraHM3alMi (Jlaice — OTBETCTBEHHBIM 32 MHKPOTPABMBI), B COOTBETCTBHU C
[MopsiaxoM ¥ 3aKoHOAATENbCTBOM PO.

2. Kakne MHKpOHOBpPE:KICHHA (MHKPOTPABMBbI) pad0THHUKOB IOMJIEKAT YIETY

2.1. Ilog MHKpPOIOBPSKICHHSIMH (MHKpOTpaBMaMi) pabOOTHUKOB IOHHMArOTCA CCaIHHEI,
KPOBOTIOJTEKH, YIIMOBI MSITKUX TKaHeH, IOBEPXHOCTHBIE paAHbl M IPYIHE IIOBPEKIEHUS,
HOJNy4cHHbIE pabOTHUKAMH M JAPYTMMM JHMIAMH, YYacTBYIOIIMMH B IIPOM3BOJICTBEHHOH
NeATeNLHOCTH OpraHu3alliy, YKa3aHHBIMH B 9acTH BTopod crateu 227 TpymoBoro xoxekca P@,
IpY HCIOJHEHWH WMH TPYAOBBIX 00f3aHHOCTEH WM BLIIONHEHHH KakOH-THO0 paboThl IO
nopydeHuto pabotozarens (ero NpeNCTABHTENS), a TAKKE TIPH OCYIIECTBIEHHMH HHBIX
IPaBOMEPHEBIX JeHCTBUH, OOYCIOBIEHHBIX TPYIOBHIMH OTHOIUEHHSIMU ¢ paborojgareneMm JmbdoO
COBEpIIAEMBIX B €ro HMHTEpecax, HE IOBIEKIIHE paccTpOMCTBA 3/0pPOBBA MM HACTYIJIEHHUE
BpPEMEHHOH HETPYI0CIOocOOHOCTH (laee — MUKPOTPaBMEI paOOTHHKOR).

3. OcHOBaHHSA YYeTa MUKDPOTPABM pad0THHKOB
3.1. OcHOBaHHEM I PErHCTPAllMH MUKPOTPaBMbI PabOTHHKA M PACCMOTPEHUS] OOCTOATENBCTB |
IpUYHH, NPUBEIINNX K €€ BO3HUKHOBEHHIO, SBJSETCH OOpANIEHHE IOCTPAJABIIEro K CBOEMY
HETIOCPEACTBEHHOMY WJIH BEINIECTOANIEMY PYKOBOJMTENO, OTBETCTBEHHOMY 338 MHKPOTPaBMEI B
YCTHOM HMJIH IHCEMEHHOU dopme.
3.2. TlocTpaaBimyii Bipase 00paTHTLCS 32 He0OX0IUMON NEPBOM IIOMOIIEIO M (MJIH) METUITUHCKOH
IIOMOIIBIO.
3.3. OnoBenieHHBIH HEMOCPEICTBEHHEIH MM BLIMIECTOSMIKN pPYKOBOOUTENL IOCTPALaBIIErO
He3aMeIMTENIbHO  MHpoOpMupyer JOOOBIM — IOCTYIHBIM  CIIOCOOOM  OTBETCIBEHHOIO 34
MHUKPOTPaBMBL
[Tpu uHGOPMUPOBAHUH COODIIAETCS:
e (haMHIIHS, UM, OTIECTBO (IIPHE HAIMYUHK) IOCTPAAABIIEr0 PadOTHHKA, JOJDKHOCTE, CTPYKTYPHOE
HOJpa3/Ie/IeHuE;
e MeECTO, aTa U BpeMsl IOJY4eHHs paOOTHHKOM MHKPOTPaBMEI,
e xapakTep (OIMCaHHe) MUKPOTPABMEL,
e Kparkas HH(pOpMaIms 00 00CTOATENBCTRAX HOIYIEHHs PAOOTHHKOM MHKPOTPABMBEI.

4. PaceMoTpeHre 06CTOATENBCTB H IIPHYHH MUKPOTPaBMbI Pa00THHKA
4.1. Tlpu monyveHur HHGOPMANUH O MHKPOTpaBME pabOTHMKA OTBETCTBCHHBIA 34 MUKPOTPABMBI
paccMaTpHBaeT OOCTOSITENBCTBA W NPHYMHEL, TPUBENNIME K €€ BO3HUKHOBCHHIO, B CPOK 10 3

pabodmx AHEH.



42. Tlpu BO3HUKHOBEHUM OOCTOSTENLCTB, OOBEKTHBHO IPEISICIBYIONNX 3aBEPIICHAIO B
ykazarHbIi B myHkTe 4.1. Tlopsaka cpoK paccMOTpEeHHs OOCTOSTENBCTB M NPUYMH, TIPMBEIIIAX K
BO3HMKHOBEHHIO MHKDOTPaBMBI pabOTHHKA, B TOM YHCIE IO NPHYMHE OTCYTCTBHS OOBICHCHHA
nocTpafabilero pabOTHHKA, CPOK PACCMOTPEHHs OOCTOSTEILCTB M NPHYMH, IPUBEIIIMX K
BO3HMKHOBEHHIO MEKPOTPABMEI pabOTHUKA, IIPOJITEBAETCS, HO He bolee, YeM Ha 2 pabodnx JH.
4.3. Tlpu paccMOTpeHHH OOCTOATENECTB H IPHIMH, IPUBEIIIMX K BOSHUKHOBEHHIO MUKPOTPABMEI
paboTHUKA, OTBETCTBEHHBIH 38 MEKPOTPABMBbI BIIPABE:

e 3anpamUBaTH 0OBSCHEHHE IOCTPaaBIIero paboTHHKA 00 0OCTOATENECTBAX OOBIM YI0OHBIM, B
TOM 9HCJIE TOCPEACTBOM DIIEKTPOHHOTO JOKYMEHTO000pOTa;

e IIPOBOJIUTH OCMOTP MECTA IPOUCILECTRHA,

e (UKCHPOBATh OOCTOATEIECTBA MPOUCIIECTBHSA IyTeM O(GOPMIIEHHS CXEM, NPOBEICHU doto- H
BHICOCHEMKH;

e IPHBIEKATH IOCTPANABUIEro pabOTHHKA JMYHO MM YEPE3 CBOMX IPEICTABHTCICH, BKIHOYAL
TpesicTaBUTe el BEIOOPHOrO OpraHa NEPBHIHON PO(COIO3HON OpraHH3alKH;

* TpHUBIEKATH HEMOCPEACTBCHHOTO HIM  BBIIECTOSIICTO  PYKOBOJMTENS  TOCTPAJABLIETO
pabOTHHKE, PYKOBOHUTEINS CTPYKTYPHOIO 0Apa3sIeIICHIU;

® IIPOBOJHUTH OIIPOC OUEBHJILIEB.

4.4. TlocTpajapmmii paGOTHUK HMMeeT IIPaBO HA JIMYHOE YYaCTHC MM Y4YacTHe 4Yepe3 CBOHX
mpefcTaBuTeNell B PaCCMOTPEHHH NPHYHH M OOCTOATENLCTB COOBITHH, NPHBEAUIMX K
BO3HHKHOBEHHWIO MUKPOTPABMBEI.

5. OdopMiIeHEEe HTOrOB PACCMOTPEHHS 00CTOATELCTE H NPHIMH MEKPOTPABMBI PA0OTHAKA
5.1. Tlo pesynpTaram nedcTBuii, ykasanublx B pasgene 4 Ilopsaxa, OTBETCTBCHHBIH 3a
MHKPOTPABMEI COCTAaBJIAET CIPaBKy B OJEKTPOHHOM MM OyMaKHOM BHAE M3 IPHIOKEHHA K
[Hopsanky.

5.2. CpaBKa 3aBepseTcs ITOANKUCEIO OTBETCTBEHHOIO 3a MUKPOTPaBMEL

5.3. OTBETCTBEHHBII 3a MUKPOTPABMEI 00s32H O03HAKOMUTH IIOCTpafaBIIEro pabOTHHKA C
pe3yJbTaTaMi  PacCMOTPEHHsl OOCTOSTENBCTB M NpPUYMH, NPUBEIIIHX K BO3HMKHOBEHHMIO
MmuKporpasmbl. @DakT O3HAKOMIICHHS O(OPMIIETCS TOMETKOW Ha CHpaBKe C HOMIHCEHIO
IOCTPaJABIIETo pabOTHUKA M AaTOH 03HAKOMIICHHS.

5.4. IIpu HeoOXOAUMOCTH OTBETCTBEHHBIH 3a OXpaHy Tpy/id IPOBOJHT BHEIUTAHOBBIH HHCTPYKTAXK C
IOCTPaABLINM PAaOOTHUKOM.

5.5. OTBETCTBEHHBIA 3a MHKPOTPaBMBI DPErHCTPHPYET MHKPOTpaBMy pabOTHHKA B JKypHale,
odopMIEHHOMY 110 00pasiy u3 npunoxenud 2 k [lopaaxy.

5.6. Ilo wToram paccMOTpeHUs OOCTOSTENBCTB M IPHYMH, NPUBEANIMX K BO3HHKHOBCHHIO
MHKPOTPABMEI paOOTHHKA, OTRETCTBEHHEIM COCTABJISET C yYaCTHEM DPYKOBOAMTENS CTPYKTYPHOIO
MOApasielleHusl MOCTPaJaBIIero paboTHHKA, OTBETCTBEHHOTO 34 OXpaHy TpyJda IPOEKT NepedH:d
MEPOTIPHUATHH 110 YCTPAHEHHMIO IIPHYKE, IPHBEIIINX K BOSHUKHOBEHHIO MAKPOTPaBMbl pabOTHHKE,
B TeueHue 7 pabouux AHEH co JHA YTBEPIKICHUS CIIPABKU.

5.7. Ilpu moAroToBKE TIEPEYHI MEPOIIPUSTHHA YYHTHIBAIOTCS:

o 0OCTOSTENLCTBA IIOJYYEHHMs MHKPOTPAaBMBI, BKIIOYas MCIONB3yeMble 00OpYyIOBaHUE,
MHCTPYMEHTELI, Marepualbl U ChIpbe, NPHEMBI paboThl, yCJIOBHS TPyHa, H BO3MOXKHOCTE HX
BOCIIPOM3BENEHHS B CXOXKUX CHTYaIMAX MM Ha Ipyrux pabouux MecTax;

* OpraHMYCCKHE HEJOCTATKY B PYHKIMOHMPOBAHMH CUCTEMBI YIIPABJICHHS OXPaHO’ TPYyZa;

o ()M3HYECKOE COCTOSHHME PAOOTHHKA B MOMEHT [IOJIYICHHS MUKPOTPABMEL;

* Mepbl II0 KOHTPOIIK;

o MEXAHUIMBI OIEHKH 3(G(EKTHBHOCTH Mep [0 KOHTPONIO M pealH3alM NpOQHUIaKTUYECKHX
MEPOIPUATHH.

5.7. OTBETCTBEHHEI! 33 MEKPOTPABMBI MPEICTABIISET IIPOEKT HepPedHs, YKa3aHHOTO B IyHKTE 5.5.
[Topsijika, Ha yTBEPXKACHHE PYKOBOIUTEIIO OPraHU3allHH.



6. [opaaok M CPOKH XpaHEHHs JOKYMEHTOB
6.1. OTBETCTBEHHBIH 3a MHUKpOTPaBMBI 00ECIICYHBAET XPAHCHHE CIPABOK M JKYpHAIOB ydeTd
MHKPOTPAaBM B TEUEHHME OJHOTO rOjia CO JHs JAThl MPOHMCIIENINCH MHKPOTPABMbL H nocieasel
3allMCH B JKyPHAJIC.
6.2. JloxymenTHl, ykasaHHble B mynkre 6.1. Ilopsnka, XpamsTcs B OpraHM3allin B MECTAX, K
KOTOPBIM HMEET JIOCTYII TOJIBKO OTBETCTBEHHBIC 33 MUKPOTPABMBI ¥ 33 OXPaHy TPy/Ia.
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yueTa MAKPOIIOBPEKICHUH (MAKPOTPaBM)
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Ipuzoacenue Nz
Cnpasra
0 PACCMOTPEHHU IPHYEE H 00 CTOATEABCTE, IPHECIUHX K BOSHUKHOEENHIO MEKPOTPARMEL

(MuxponoEpexienns) pabotuura

TlocTpasasumm padoTEEE

{dnorrEr, W, oTyEcTEe {opd BYnOn), TOF DOETHHE, JOmEH0CTS,
REMSHOESHES JOLITOMRHOTG COPEIOEATSTREONO YUPTEDME, (THE pasoTHL)

MecTo MOTVHEHIA P2 dOTHEEOM MUFP 0TPAENE! (MIKPONOEPEET eHRI):

TaTa, BpeMATIOTYHEHNA P afOTHIKOM MIKP OTPASME! (MITKp OO BPERe HHA):

T[eHCTEILE 11O OKASAHHIO MePBOT NOMONN:

XapaxTep OMHCA A MIKDOTPBMES (MUKPOIIOBD e IS HATY

QOCcTOATEIRCTIER:

{TpamEos MrI0EeHHS OBCTOATETSCTE DORYWEHHE A DOTPIELH (A pOTICEPEESSE )

Tlprdss, NpUESILINE K MIKPONOSP AT eHIO (MUK OTPaENe).

(V#2137 BauER s TP AT aia

Mpesaomenmn mno VCTPAHeHIIO TPHYHE, OpHEeILIFX K MHKpOIDAEMEL
(AIIKPONOEP AT S HILR):

Jata TToamen: f
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